EMP Edit Summary

10.

11.

“Application”
a. Rename to Referral Process
b. Section 2. (a)(3) (b) use language in the bill
c. Section 3 Language edit made on document
Brochure edits- see edited DOC version but in general need and purpose of a brochure is not
clear. EMP is a court ordered condition of release. Who is audience? If continuing to use needs
editing.
EMP -001: see track edited changed document
EMP-002: see track edit changed document
EMP-003: see track edit changed document
EMP-004: see track edit changed document
EMP-005: see track edit changed document
EMP-006: Eliminate- Not needed as Court sets credit for time.
EMP-007,008 & 009: Eliminate- These are all Job descriptions and not policies and procedures.
EMP-0010: see track edit changed document
EMP-0011: DOC recommended a separate set of Policies and Procedures for victims. The

current and newly submitted Victim Policy and Procedure needs to be reviewed for: consistency
against the other P&P’s; by Victim Services; and by AGO.

General Notes:

1.

2.

Attention to language:
a. all pronouns used to refer to defendant should be standardized to “defendant”
b. all references to the defendant’s residence should be stated as “residence” not abode or
domicile

Previously submitted forms were not resubmitted to DOC for review and comment.
3. Previously submitted Participant (Defendant) Handbook was not resubmitted to DOC for

review and comment so we are unable to review for any changes that may have been
made.



STATE OF VERMONT

SUPERIOR COURT CRIMINAL DIVISION
Windham Unit Docket No.
Defendan’s Name DOB
STATE of VERMONT v s 3
APPLICATION FOR ELECTRONIC MONITORING PROGRAM (Comment [ECAJ: Referrl )

The above named Defendant hereby requests that the Court order that he/she be placed in the
Electronic Monitoring Program per 13 V.S.A. § 7554d pending ,acceptance‘ by the Windham . - 1 Comment [EC2]: What is the level of acceptance

the EMP has if court orders? Does statute allow
County Sheriff's Office. As grounds for the request, Defendant hereby states as follows: sheAAT LA i A Mk R ot

1) Charges: Defendant is charged with the following offenses:

Docket No. Offense

3 Comment [EC3]: Use the lanpuage as set in
< stawte 75354 a3h

release?

: i "~ Comment [dh5]: Is this the corect term alter the
3) The court has considered the followmq o Rl on the BlectroneMoep oy Diosram ol mfwngldmu‘“.i(.nq

5 ‘Fomment [dha4]: What about just conditions of ]

set forth in Title 13 V.5.A. § 7554. —. -~ Comment [EC6J: I u list it should include all the
Nature of offense factors. This should not be un order if the sherifl has
i . - authorily lo accept. 1f he does not than it can be tn
Defendant’s prior convictions e

History of violence

Medical/mental health needs

History of supervision

Risk of flight

Risk/undue burden to other persons who reside at proposed residence, third
parties, or public safety

4) Tf defendant is approved for the Electronic Monitoring Program, he/she agrees to reside at the
following address:

Streetand Apt#,ifany

Town/City

State Zipcode

Contact Name/Telephone Number

9/13/16 deh



5) The residents of the household include:

Name/Telephone Number

‘Name/Telephone Number

Name/Telephone Number

6) If other than defendant, the owner of the residence approves of defendant’s residence at the
home and will comply with electronic monitoring equipment.

7) There is cellular and/or landline telephone service at the residence that can be used in
connection with the Office’s electronic monitoring equipment. The equipment is
€ cellular € landline

8) If approved for the program, Defendant requests that the court approve his absence from
the home for the following purposes:

Court appearances for these proceedings (no transport required)
Employment at
Treatment appointments at
Medical appointments at

Attorney appointments at

Educational services operated by the Department of Corrections

Other approved absences:

_ - | Comment [EC7]: Court order no need 1o discuss
e willingness ty comply

Comment [dh8]: You mentioned probation in
your notes — does this {or the progriam as a whole)
. L. . ) have o be discussed/agreed w through them now
10) If approved for the electronic monitoring program the Defendant will be financially before we move forward?

responsible for any lost or damaged electronic monitoring equipment that is assigned to

him by the Windham County Sheriff’s Office.

Date Defense Attorney

- Formatted: Right: 0.19", Space Before: 0 pt, ]
Line spacing: single

Cec: State’s Attorney
WCSO

9/13/16 deh



- Procedure
Windham County Sheriff’s Office il EMP - 001
Effective
Electronic Monitoring Program i
Title: Revision
Date
Eligibility and Court Process
Page 10f2
[Pohcy] R . { comment [kdc1]: Reviewd, minor changes }
The Electronic Monitoring Program of Windham County shall accept court referrals for L
EMP and shall ensure suitability of the lcsldcnu: and advrse the court of acceptance and
denml sk
Comment [EC2]): If court ordered what would be
Procedures I’Lhe reasan the sheriff would need to agree
1. If the judicial officer determines that conditions of release imposed to ensure appearance ! [ cComment [EC3]: This has nothing to do with
will not reasonably protect the public, the judicial officer may impose, in accordance with ,’l:ligihilirvand is post determination of the residence
Title 13 VSA § 7554d, a defendant in an Electronic Monitoring Program as a R o e ikl L
community-based electronic monitoring program of this title if: ! d ,G’"“a“e"‘ Condensed by 0.05 pt
a. The monitoring program is available in the jurisdictional county, /| Formatted: Condensed by 0.05 pt

- + - K] 13
b. The monitoring program agrees to supervise himvher, ' ! :':@rmatted: Condensed by 0.05 pt

f 'MLFormatted: Condensed by 0.05 pt

d - = Rt O ! "Irﬁormatted Condensed by 0.05 pt
2. The Court shall use the following criteria in section 7554b for determining if whether . u,,,&ormmed Condensed by 0.05 pt

heme-detention/community based electronic monitoring is appropriate;
a. the nature of the offense with which the defendant is charged;
b. the defendant’s prior convictions, history of violence, medical and mental health

; """v&ormatted Condensed by 0.05 pt
| nu,,@rmaﬁed Condensed by 0.05 pt

needs, history of supervision, risk of flight; ! W
. . . il
c. any risk or undue burden to other persons who reside at the proposed residence or S"H/'[F""“a“e" o B
. - » . 1
risk to third parties or to public safety that may result from the placement. ! N { Formatted: Condensed by 0.05 pt

'
3 :Fhe—eeﬂﬂ-kﬂﬂj{ ; .,,’:,","’ '4 Formatted: Condensed by 0.05 pt

'
l:}'x”“{ Formatted: Condensed by 0.05 pt

v:f'/;‘l / [E)rmatted Condensed by 0.05 pt

IS
o ; [Formatted Condensed by 0.05 pt

i
- :,ﬁ’,”/ ,{ Formatted: Condensed by 0.05 pt
’e ’, ‘&ormatted: Condensed by 0.05 pt

= { Formatted: Condensed by 0,05 pt

)
]
)
]
)
)
"""[?ormatted Condensed by 0.05 pt J
)
)
)
)
)
)
)
J
J
)
)

4, Any EMP nersonnel or defendant shall disclose anv pasl or current relatlonshm with the

other partv Wthh may resu]t ina |tr sfeﬂ A-nyh £

- -| Comment [EC4]: Is this necessary? How would
¥ this work? Would the person have to move? Would
the other sheriff be required to travel to meet the

closest county in wh1ch the momtormg program is in use in which a conﬂrct does not et Aol dihe SiRidan: e R L

meet the other sheriff for weekly schedule
occur. e
S—Participants of the Electronic Monitor Program are required to abide by the court ordered [Comment [EC5]: This should be based on

conditions and also to rules of the Electronic Monitoring Program to include, but not [condmons the court sets
limited to, adhering [td-

/’ 2 “_Formatted. Font color: Red
e “[Formatted

A

Rev: 9/16/16 deh



Procedure
Windham County Sheriff’s Office i EMP - 001
Effective
Electronic Monitoring Program g
Title: Revision
Date
BHERNES Eligibility and Court Process
Page 2 of 2
e—sehedules;

o imerestrietons:
e-h.home visits (announced and unannounced)
¥¢. care and charging of the electronic device(s).

6-5.Failure to comply with any of these conditions may result in a court appearance in
response to violation of conditions of release being filed with the Court.-andferremevat

{reas the Electronie Moanonanys Progseam,

6. The Electronie

Rev: 9/16/16 deh

Sboninoring -Proseneor Shest B s sl pgaside e peia b prie pasa




Procedure

Windham County Sheriff’s Office it EMP-002

Effective

Electronic Monitoring Program e

Title: Revision
Date

Housing Requirements Page1of1

Policy

Procedure
I.

Rev: 9/21/16 deh

The Electronic Monitoring Program shall ensure that defendant’s residence meets the

rv..qmrcmt.nls of the court Londmons 'md EMP esf&bhﬁh—a—pfeeedufe-fer—fdem#yma

Defendants Partieipants are required to provide a residence in which cellular service
may be maintained matching one of the companies used by the monitoring program
or:
The defendant partieipant must provide, at their his-e+her cost, a land-line telephone
service if the residence hefshe resides is in a location in which no cellular/GPS
service is available,
A check of the proposed residence demieite-ofthe-participant will be conducted for
the following, but not limited_to, reasons:

a. Agreement by other occupants for the participant to reside in the domicile-by

e e R
b. Agreement by heusing-director--sovernment-housing authority il

applicablefaeility,
b-c. Agreement of any landlord if applicable

««.Removal of unauthorized items per court ordered conditions of release,
e Idenptifieati hond Ny ——— L

willineness Agreements of the all occupants to secure the weapons at another

location. This is an officer safety concern. Weapens—the=firearms:knives;

Comment [kdc1]: During our initial pilot this
was not an issue. Residences identified by potential
participants wherein there were other occupants, all
were willing to enter into the agreement and be
supportive of the participant. This included on one
occasion an employer who opened his/her home to
the participant.




Procedure
. i - rps - Number EMP - 003
Windham County Sheriff’s Office
Effective
Electronic Monitoring Program ke
Title: Revision
Date
Installation and Removal of Monitoring
Device Page 1 0of 4

Policy
The Electronic Monitoring Program shall ensure that qualified staff install and remove
equipment in accordance with the manufacturer. establish-a-proceduretfor-the-instatlation
I L of the e} ; e —— e L A

& (=4

Procedure

Installation of the monitoring device
1. Cell coverage

a. Each brand of monitoring device operates on a separate cellular service provider.
b. During the course of the participant’s domicile inspection, a cellular service check
shall be conducted to determine which cellular service provides the appropriate
service;
‘ c. In the absence of cell coverage, the availability of a Plain-Old-Telephene Service
€ilandline™) and the availability of EMP base station.
2. Address for device attachment
I a. The defendant participant will be transported to the Criminal Division of the
jurisdiction Superior Court for attachment and activation of the monitoring
device.
| b. Transportation of defendant partieipant shall occur through the court transport
request system.

c. The Electronic Monitoring Program staff, or designee, may determine an alternate
location for the_purpose of meeting with the defendant for attachment of EM
device anklet and finalizing the EM vendor application and activation.-

3. Physical installation of the monitoring device

a. The defendant will sign all court and monitoring program documentation. At
which point the participant will be considered to be under monitoring of the
program.

=h Bach defendant participant remains in custody of a deputy of the Sheriff’s Office
until full activation of monitoring program device.

c. _Installation and activation process will be based on vendor installation
documentation_and instructions.-

b-d.At time of device activation appheation two photographs (front view, side view)
of the defendant partieipant are to be taken and entered in the tracking software
database.

4. Entering the limitations for the defendant based on court conditions in to the software
ronkoe ol -b-bod S ke

= 5 a ion—finali . . . .

Rev: 9/21/16 deh



Procedure

Windham County Sheriff’s Office i EMP - 003
Effective
Electronic Monitoring Program P
Title: Revision
Date
Installation and Removal of Monitoring
Device Page 2 of 4

b. Electronic Monitoring Program staff reviews the conditions of release data with
the defendantparticipantte-ensure-necuracy. Datareview-shall Staff enter the
court ordered limitations which may include accuracy and size of inclusion and
exclusion zones. schedules to include but not limited to work. treatment or
education and future court dates or curfew.

5. Release-ofindividual-te-demieile upon completion of the above:
a. M&Wmm&m?ﬂ{m)%ﬁ%ﬁﬁm

.':

detendanl shall-be—adhcrc, to lhe court condluons of I'LILaSC mnludmg aulhonz‘.d
location. ; :
darmicHe.

c. If a defendant participant is unable to arrange histher-ewa transportation, a deputy
may, with approval of a patrol sergeant or higher, transport the defendant.

participant-to-thistherapproved-demieHe.
Removal of device
1. Release from program by lodging at aFranspert-tefremeval-ata-correctional facility

b. Upon notification from a dispatcher, patrol supervisor, or on-duty employee of a
Department of Corrections facility, an Electronic Monitoring Program staff
member or designee will deactivate the monitoring device in the corresponding
software program.

c. Upon deactivation, the device deviee-anklet-will be removed by a member of the

EMP staff or their designee and-the-participant-entered-escorted-into-the

Depaf&mem—eileeﬁee&eﬁ-heabmg—&amy

e. Upon removal and if requested the victim(s) will be notified immédiately by
means identified by victim(s) (i.e.; telephone, email, etc.) of the removal of the

participant from the program and the reason for lremova]l VANS? Comment [EC1]: Are we legally allowed to tell ]
f. _The device and associated equipment will be returned to Electronic Monitoring thelcmithelieasona

Program staff where it will be properly cleaned and stored.
fo B e i o the EJ (o-Dhanizvifng B

2. Release from program by court proceedings

Rev:9/21/16 deh



SHERIFF'S
QFFICE

Procedure
Windham County Sheriff’s Office Fusine EMP - 003
Effective
Electronic Monitoring Program Palb
Title: Revision
Date
Installation and Removal of Monitoring
Device Page 3 of 4

€.

Upon determination that a defendant participant is to be released from the
Electronic Monitoring Program due to eempletion-of-court-sanetionsfinal

disposition of case, the defendant will contact the EMP staft and shall be removed

from the EMP system. defense-eotnsel-oreonrt-systenis-to-notify-the-monitering
program-statt.

An Electronic Monitoring Program staff member and deputy will arrange to meet

with the defendant pastieipant at the Criminal Division of the Superior Court or

the Sheriff Department for the removal of the monitoring device.

Once deactivation is completed and the monitoring device removed as

appropriate, the participant is considered officially removed from the Electronic
Monitoring Program.

Upon removal and if requested the victim(s) will be notified immediately by
means identified by victim(s) (i.e.; defense attorney, telephone, email, etc.) of the
removal of the participant from the program: and the reason for lremoval]_ VANS?
The device and associated equipment will be returned to Electronic Monitoring
Program staff where it will be properly cleaned and stored.

3. Medical Response

Rev: 9/21/16 deh

a.

In the event a dispatcher is notified by medical personal or the defendant that the

dL,VlLL nu,ds to be removed for medlcal lreatmenl%e—Whea—a—éwga&eher—m—l—l—bﬁ

eperation-center—the—The-the dispatcher will notify the Electronic Monitoring—
Program staff, supervisor on-call, and Sheriff of the emergent need for device
anldet-removal alert:

oR
5

A deputy will be assigned to monitor the defendant fereustedial-control-of

As soon as possible, the monitoring device will be deactivated within the software
system,

Upon completion of medical treatment attestion, a monitoring device will be
reinstalled.

If the enstodiat deputy is unable to attach and activate the monitoring device, an
Electronic Monitoring Program staff member, or designee, will respond to attach
and activate a monitoring device.

The removed device will be retrieved from the treating medical personal es

Facitity.

[ Comment [EC2]: Why both?

Comment [EC3]: Are we legally allowed to tell
| the victim the reason

Comment [EC4]: The statutory language says
monitor not take custodial control




Procedure

Windham County Sheriff’s Office Himber EMP - 003
Effective
Electronic Monitoring Program e
Title: Revision
Date
Installation and Removal of Monitoring
Device Page 4 of 4

Rev:9/21/16 deh

h. Upon re activation of the #es-monitoring device, the defendant participant will
follow court conditions of release. =

sehedule.

(=]




Procedure

Windham County Sheriff’s Office ogcieai EMP - 004
Effective
Date

Electronic Monitoring Program
Title: Revision
Date

Restrictions and Scheduling
Page 1 of 2

Policy
The Electronic Monitoring Program shall ensure the restrictions and scheduling adhere to

the LOLlI‘l condluons of rt_lLdsc esb&bh&%waeedme—ter—fesmeﬂm&s—mm—sehedukne—ter

Procedure

Restrictions and Scheduling

1. The electronic monitoring device will monitor the court ordered conditions participant

1. When a defendant partieipant is placed on the Electronic Monitoring Program all
mandated obligations will be reviewed and scheduled including,

a. Date

b. Time

c. Location

d. Reason

3. Once a week a monitoring program staff member and defendant partieipant shall review
the following weeks schedule to approve schedule modlﬁcallons of court ordered
conditions of release.
enModifications of the schedule that are not stated in the conditions of release cannot be
approved and can only be approved by the court modifying the conditions of release:

b—Atteorney s-appointments-not-previoushy-scheduled . &ormatted: Font color: Red

e CommithitySserviee
4. Any changes to the defendantpartieipant’s schedule that meet the above criteria will be

reflected deeumented-and-appropriatenotifieations-indieated in the scheduling software.,

5. Defendant’s requests for schedule changes shall be made no less than 72 hours in

advance of the requested changeChangeste-the-sehedule-are-to-be-reported-within 72

Rev: 8/21/16 dh



Windham County Sheriff’s Office

Electronic Monitoring Program

Procedure
Number

EMP - 004

Effective
Date

Title:

Restrictions and Scheduling

Revision
Date

Page 2 of 2

Rev: 8/21/16 dh

to the [State’s Attomney, defense attorney, victim’s advocate

heurs-of-therequested-change
(if applicable), and victims (if requested and or applicable).

If the defendant has a Netifieation-ef-medical emergency for themselves. their

spouse/partner, child or parent requiring an immediate variance from the schedule

changes-they need to contact EMP staff as soon as possible.will-be-seat madeas-seon-as

pessible through the most appropriate means in relation to the situation (i.e.: lemaﬂ;, phone -

call, on-call state’s attorney).

Comment [EC1]: Is natification required by
statute?

Comment [EC2]: Is notification required by
statute




Procedure

Windham County Sheriff’s Office | Nmber | EMP- 005

Effective
Date

Electronic Monitoring Program
Title: Revision
Date

Program Termination

Page 1 of 2

Policy
The Electronic Monitoring Program shall ensure establish a procedure for the defendant’s
complelion termination-ef partieipants from the Electronic Monitoring Program.

Procedure

Sueeessful-Completion
1. _A defendant has completed EMP when the court case is disposed and the conditions are

no longer enforceable %e—sueees&&ﬂ-eemp}eﬂeiml—meﬂe&reme-Mem&eﬁﬁg—Pﬁegmm

AreHeHREprogran:
2. The defendant or court will notify the Electronic Monitoring Program staff when EMP is
no lonaer a court ordued condlllon of releasu wﬂJ—be—ne%ed—by—ﬂae—de&ense—eeaﬂsel—ef

3. Upon receiving notification that EMP is no longer a condition of release the EMP staff
will remove the device and deactivate the defendant’s schedule with the vendor. Fhe

24.All equipment must be returned in good working order with normal wear and tear

otherwise the defendant is financially responsible for the value at the current replacement
rate.

Unsuccessful Completion
| 1. Any removal from the program not defined above. The completion of the monitoring
program will be deemed unsuccessful if the participant is removed from the program due
I to violation(s) of court ordered sanctionsiconditions of release-and/or rules of the
monitoring program.

2. The court_will be advised of any unsuccessful completion. ~State’s-Attormey sOffiee;

. ~ | Formatted: Indent: Left: 0.25", No bullets or
numbering

Rev: 9/21/16 dh



Windham County Sheriff’s Office

Electronic Monitoring Program

Procedure
Number

EMP - 005

Effective
Date

Title:

Program Termination

Revision
Date

Page 2 of 2

Rev: 9/21/16 dh

Formatted: Normal, Don't add space between
paragraphs of the same style

LComment [EC1]: Is this legal?

[

Formatted: List Paragraph, Add space
between paragraphs of the same style

J




Procedure

Windham County Sheriff’s Office Number | emp - 010
Effective
Date

Electronic Monitoring Program
Title: Revision
Date

Data and Records Management

Page 1 of 2

lPOlicyi { Comment [kdcl]: Reviewed - No changes ]
The Electronic Monitoring Program shall ensure data and record retention and
management adheres to Vermont State record retention laws. stablish-and-maintaina

precsdureforfasen lrnreemarnid-biseset ant e e e

Procedures

Records Management
1. The Windham County Sheriff’s Office and participating Sheriffs shall maintain and store
records of Electronic Monitoring Program participants in accordance with guidance
provided by the Secretary of State.
2. All records and documents shall be considered public record unless exempt under the
provisions of Title 1 VSA § 317.
3. The WCSO shall maintain a database which shall contain at a minimum the following:
Name of participant with contact information
Offense(s) charged
Date of Acceptance into program
Date of Rejection and Reason for Rejection
Date of Release from program and reason for release
Date and Times of Site Visit(s)
Court of Jurisdiction
Sheriff Office providing electronic monitoring
i. If there is a victim(s)
4. Victim information will be maintained confidential within the monitoring program
database pursuant to Title 13 V.S.A. § 5310.
4-5.Records will be made available every month to the evaluator for the purposes of
establishing if the stated goals have been attained. the cost and savings of the program.

‘PR oA o

identifying what goals or objectives were not met and if not what could be changed to
meet the goals and objectives.

G {Formatted: Font color: Red ]
- {Formatted: Normal, No bullets or numbering ]

- {Fonnatted ]

- ‘[Formatted J

Rev:9/21/16 dh



Procedure

Windham County Sheriff’s Office e EMP - 010

Effective

Electronic Monitoring Program —

Title: Revision
Date

SHERIEE'S Data and Records Management

Page 2 of 2

| =+ | Bata-will-be-transferred-to-the-Crime Research-Group-en-a-menthly-basis:

Rev: 9/21/16 dh
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